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Name, Location and

Phone Number

o line . PABX Residence/
Por 'tf()h?.s iirgck Extn. fot Mobile

Shri Bishwanath Sinha, 2336602 | 8444 7290002121
Principal Secretary,
General Administration Dept.,
Room No. 264,
2nd Floor, South Block.
Shri Honey, P., 2333276 | 8759 9846064948
Joint Secretary &Appellate

Authority,
Room No. 306,
Main Block.
Shri Jagadees, D., 2327806 | 8756 9072377871
Deputy Secretary & State e-mail:

Public Information Officer, jagadees101743-
Room No. 304-A, ker.gov.in

Main Block.
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SERVICES PROVIDED BY GENERAL ADMINISTRATION

(HOUSEKEEPING CELL-A) DEPARTMENT

Contact

Service Section/Officer No Remarks
(1) ) 3 | @
Allotment of PABX | GA 2518001 | On duly
phones Secretariat/ | (Housekeeping-A) recommended
Extension/Mobile/ Dept. written request
STD Dialling
facility
Vehicle Pass Store Supervisor 2517286 | Prescribed
GA (Housekeeping application
Cell-A) Dept. form along
with copy of
attested RC
Book & copy
of Sectt. ID
Card
(20| GOeMH)
Telephone Directory | Store Supervisor 2517286
Table Top Calendar | GA
(Housekeeping-A)
Dept.
Allotment of Car GA 2518001 | On written
bay (For Ministers & | (Housekeeping-A) request
Secretaries) Dept.
Room Allotment GA 2518001
(Housekeeping-A)
Dept.
Durbar Hall GA 2518001
arrangements for (Housekeeping-A)
functions Dept.
Providing & GA. 2518001
payment of (Housekeeping-A)
telephone in the Dept.
Office/Residence of

Ministers




(1) (2) (3) (4)
Providing mobile GA 2518001 "
handset SIM (Housekeeping-A)

(reimbursement) to Dept.

Ministers & Private

Secretary to

Ministers and its

payment

Reimbursement of GA 2518001

the official (Housekeeping-A)

telephone charges of | Dept.

the personal staff of

Ministers

Cable connection in | GA 2518001

the Oftice of (Housekeeping-A)

Ministers Dept.

Broadband GA 2518001

connection in the (Housekeeping-A)

official residence of | Dept.

Ministers

All electrical works | GA 2518001 | Conditions

including installation | (Housekeeping-A) apply

of plug points, Dept. for AC

ceiling fans, wall

fans. exhaust fans,

tube light fittings,

Air conditioners,

calling bells and

extension cables for

telephone and

internet

Cabling work GA 2518001 | On written

permissions (Housekeeping-A) request
Dept.

Gate pass for GA 2518001

vehicles (related to
electrical works)

(Housekeeping-A)
Dept.




(1) (2) (3) (4)
Temporary pass for | GA 2518001
electrical technicians | (Housekeeping-A)
Dept.
Payment/ GA 25180C!
Reimbursement of (Housekeeping-A)
Land Phone, mobile | Dept.
phone charges, Data
connection, SIM
Card to the
Secretaries to Govt.
Reimbursement for GA 2518001 .
Mobile Handset (Housekeeping-A)
purchased by the Dept.
Secretaries to Govt.
Declaration of GA 2518001
residential phone as | (Housekeeping-A)
official in respect of | Dept.
JS to Govt. and
above Officers
Reimbursement of GA 2518001
official residential (Housekeeping-A)
phone charges of IS | Dept.
& above Officers
Reimbursement of GA 2518001
phone charges to the | (Housekeeping-A)
Officers of the GA Dept.
(Political) Dept.
Providing & GA 2518001 ’
payment of Cable (Housekeeping-A)
TV connection in the | Dept.
Officers of the
Secretary to Govt.
and other Offices in
Secretariat
Telephone/ Store Supervisor 2517286 On written
Computer cleaning GA request

(Housekeeping
Cell-A) Dept.
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(1) (2) (3) (4)
Complaints regard to | GA 2518001 ”
Coffee House/ (Housekeeping-A)

Canteen Dept.

Installation of AC -+ | GA 2518001 "
(Housekeeping-A)
Dept.

Waste bins/ Health Inspector 2518605 5

Buckets/Mugs

Cleaning Complaints | Health Inspector | 2518605

Waste paper Health Inspector 2518605

removal

Vacuum Cleaning Health Inspector 2518605 53
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SERVICES PROVIDED BY GENERAL ADMINISTRATION

(HOUSEKEEPING CELL-B) DEPARTMENT

r Service r Section/Officer | Contact No. T Remarks l
(1) (2) (3) (4)
Washing of Dhobi 9447246436 On written
towels/Curtains 9388948254 request
etc. Dhobi Supervisor 9567080609
Name Board Store Supervisor | 2518900
Writing, GA 2518761
Furniture (Housekeeping-B)
maintenance & Dept.
Supply
New Turkey Store/GA 2518809
towel. Hand (Housekeeping-B) | 2518761
towel, Curtain, Dept.
Pillow cover etc.
(Only for office
of Ministers)
Cup & Saucer, Store/GA 2518809
Glass, Plates, Jug, | (Housekeeping-B) | 2518761
Flask, Calculator, | Dept.
Glass lid, Battery,
Clock, File Tray
(Plastic)
CFL, Tube light, | Store/GA 2518809
Pedestal Fan, (Housekeeping-B)
Table Fan, All Dept.
type of toners.
Photocopier, GA 2518761
FAX Machine, (Housekeeping-B)
MFP A3 Printer. | Dept.
Franking machine
Ink
Paper Shredder., GA 2518761
Duplicating (Housekeeping-B)
machine and ink | Dept.




A

(1) (2) (3) (4)
Television, Water | GA 2518761, Conditions
Purifier (New (Housekeeping-B) | 2518706 apply
one) and servicing | Dept.

All Civil works GA 2518761 On written
except I&KPRD, (Housekeeping-B) request
Law & Finance Dept.
Depts.
North Committee | GA 2518761 ’
Room booking (Housekeeping-B)
Dept.
South Conference | Gen. Admn. 2518456 "
Hall/Durbar Hall | (Political ) Dept.
booking
Annexe 11 GA 2517458 ”
Conference Hall | (Housekeeping -BY/
booking Annexe II Security
Pensioners GA 2518761 Prescribed
Identity Card (Housekeeping-B) application
Dept. form along
with copy of
Pension Book
(1st & 3rd
page) having
PPO No. &
2 photos.
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(1) (2) (3) (4)
Out Pass GA 2518761 5
(Housekeeping-B)
Dept.
Security threats Chieft Security 2518374
Officer
Fire hazards Station Officer 2518672
Fire
Tratfic/Parking Traffic Sergeant | 2518572
Lift complaints Lift Supervisor 2518401/
2517115
Electrical Wing Annexe-I 2518830
Annexe-II 2517456
Minor Electrical AE (Electrical) 2518515 On written
complaints request
Minor Civil AE (Civil) 2518729 »
Works
Newspaper Old GA 2518761

removal

(Housekeeping-B)
Dept.
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MISCELLANEOUS

Computers, A4 Printers, | IT Cell Department | 2517205
Colour Printers,

Scanners etc.

Network/Server KELTRON 2517333
Assistance

Refreshment charges GAD (Political) 2518456
in respect of Ministers

Refreshment charges GAD (Accounts-A) | 2518704
in respect of Offices

other than Minister

Office

Newspapers (JS & GAD (Accounts-K) | 2518622
above )

Newspapers (Personal GAD (Accounts-A) | 2518704
Staff)

Govt. Guest House GAD (Political) 2518456
Booking

Chief Medical Officer 2518649
Allopathy Ayurveda 2518976
Homoeo 2518749
Sub Treasury 2518158
Gen. Admn. (Cash) 2518682
Dept.

Secretariat Creche 2518636
Secretariat Cantonment 2518025
Gate

Secretariat Canteen 2518024
Gate

Garden Supervisor 2518156
Akshaya Centre 9746601149
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